From:
Your

Your

urp

Your

Your Email

Subject: Your Mame — Regarndng: Position that you inEnviewed far

T,

MName ofyouninieniewer
Title

Cirganization

Address

City,

Dear Mo/M= Last Mame;

| am veny pledsed to hawe recened fe ofier of XY Z fjob position here) wit ABC Organization {name of the
Organzation here) and look forwan to acceptng it | am convinced that my 10 years of expenence in the
field will be. a greal asset Tor your oiganization &nd the terms of fe offer are accepiable to me with a8 8w
minor modifications.

You hawve ofiered me a base Salany-of XXX (mention e sabny that you have been offered) per year | have
researched the industry norms for the positon of XY Z and | believe hat a salary of Z2Z {guote yvour salany
expectaion her) 15-more indine with fhe experence and dnowledge that |would brng to the job,

The position in question with vour esleemed organization is of great interest to me. | sincerely believe that i
‘correspands o my professional obectives and that, with my expenence, | will be shle to make a stong
contribution- to-your organization: | welcome: the opporunity 0 distuss the above mentioned modificaton with
WO in-person amydime soomn.

Thanking you,
Youis sinceely,
Your Signatue
Your Mame
Date:

Lacation:



