[four Kame]

[Etrest Addresz]
[City, State Zip Code]
[Fhaone Mumber]
[Email Address]

[Today's Cate]

[Hirer's Hams]

[Hirer's Title and Department]
[Etrest Address]

[City, State Zip Code]

[Fhone Mumber]

Diear [Wame of Recipient],

[Let the compamy kmow that you are excited to work for them. Include zome things from their offer that
you found really acceptable. Let them know that if possible you would like them to consider making a3
few changss.]

[List the chamzes either by using numbers, bullet points or 3 heading of some that =ach reguest s saszy
to identify. List 35 many as needed. Startwith the most important or biggest issues first. Avoid nit-
picking owver little issues that are not important.]

1. [=ive the change 3 nameor 3 brisf heading. |
[Etate your reguest. Include specific details [numbsers, dollars amounts, stc) if possible. Give 3 reason
for the reguested changs. Support the reguest with data or details if possible.]

2. [Give the change 3 name or 3 brief heading. |
[Etate your reqguest. Include specific details [numbers, dollars amounts, etc ] if possible. Sive 3 reaszon
for the reguested change. Support the reguest with dats or details if possible.]

3. [Give the change 3 name or a brisf heading. |
[tate your request. Inclede specific details [numbers, dollars amounts, etc ] if possible. Give 3 reaszon
far the reguested change. Support the reguest with data or details if possible.]

[Let them know why they should make the changes or how they will benefit from making chanzes to
their original offer.]

[Let them know that you are ready to startworking if they can 3ccept thess changes |

Simoerely,
[=izn here for letters sent by mail or fax)|

[four Kame]



